
How to access Office 365
To use Microsoft Word, Powerpoint, Excel, Teams etc.

You can do this in a browser on any PC or mobile device.

You can also download a copy of Office to your PC.



In any search engine, type in “Office 365”



Click on Office 365 Login



Click on Sign in





In the sign in box, 
type in your school email 

address

This is your school username, 
the one you use to log on in school and 

when you access emails at home, 
with @lchs.eu at the end of it

Click Next





In the 
Enter password box, 
type in your school 

password

This is the one you use to log on 
at school or to access your emails 

online

Click Sign in





Click on an icon to open an online version

You can click on ‘Install Office’ to download a copy of the software to your PC

At a future date, you will be able to access your emails through this page

You will also be able to access Teams and take part in online tutorials



If you can’t remember your old password for 
your School log on & email account

you must contact IT Support. 

email ITSupport@lchs.eu

This email address is monitored Monday to 
Friday between 8.00am to 4.30pm.

mailto:ITSupport@lchs.eu

